March 5, 2012
Dear Ms. ___:
My name is ____ and I am an RN interested in joining the ICU healthcare team at ____.  I graduated magna cum laude from ____ with a Bachelor of Science in Nursing (BSN).  I currently am a volunteer at ____.  I have attached my cover letter, resume, and two letters of recommendation for you to review.
I was motivated to contact you because I strongly believe that my experience, education, and skill set will greatly benefit your organization.  I completed my preceptorship at ____ on the critical care unit.  At the conclusion of my preceptorship, I was able to comfortably take the full patient load.  I have successfully completed many admissions, assessments, plannings, interventions, and evaluations.  I am very comfortable with medication administration, whether it is PO, IV or IM.  Other skills I am competent in, but not limited to, are inserting and removing foley catheters, working with post-surgical drains, administering blood products, oxygen therapy, suctioning, mechanical ventilation, 12 lead EKG, rhythm interpretation, and tube feedings.  I pride myself on being knowledgeable, flexible, organized, detail-oriented, and a team player with strong communication skills.
____ is known for patient-centered, holistic, evidence-based innovative care.  It would be a great honor to have an opportunity to meet with you to discuss how my experience, education, and skill set can contribute to this great organization.  Thank you for your time and consideration, and I hope to hear from you soon.
Sincerely,
____
, BSN, RN
Address
Phone Number
